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IHHOJIOKEHHUE
00 00paboTKe U 3alIUTE MEPCOHAJTLHbBIX JaHHBIX PA0OTHHKOB

1. O611HE TTOT0XKEHHUS
1.1. Hacrosimee [lono)keHwe ycTaHaBIHBaeT MOPSNOK IIONydYeHHs, ydera, 00pabOTKH,
HAaKOIUIEHUS U XpaHEHHUS JOKYMEHTOB, COJEPIKAIUX CBEAEHHUS, OTHECEHHBIE K IEPCOHAIBHBIM
nanabiM  pabotamkoB [BY J10 «JIFOIl «KpacuorBapaeeu» (nmanee - Paboromarens). Ilon
pabOTHHKaMU IOJIpa3yMeBatOTCs JHIa, 3aKII0YNBIINE TPYAOBOH JoroBop ¢ Paboronarenem.

1.2. Henp Hacrosimero ITonojkeHust - 3aiiuTa MEepCOHANBHBIX AaHHBIX paboTtHukoB I'BY 1O
«IIOL] «KpacHorBapzaeemn» OT HECAaHKIIMOHMPOBAHHOIO JOCTyHa W pasriameHus. llepconaibHble
JTaHHbIE BCET/1a ABIAIOTCS KOHPUACHIIMABLHOM, CTPOro oXpaHseMoil uHpopMaluel.

1.3. OcHoBanmeMm nans pa3pabotku Hacrosimero Ilonoxenus spistorcs KoHcTuTydus
Poccuiickoit @enepamnun, TpynoBoit komexc Poccuiickoin @enepainuu, PenepalbHbI 3aKOH OT
27.07.2006 N 152-®3 "O nepcoHalIbHBIX JaHHBIX", IpyTUe AEUCTBYIOIME HOPMATHBHBIE IIPABOBbIE
akThl Poccuiickoit denepariuu.

1.4. Hacrosmee IlomoxxeHne W HW3MEHEHHS K HEMY YTBEPXKIAIOTCS PYKOBOAMUTEIEM
Paboronarens u BBomsTcs mpuka3zoM. Bece paOOTHUKH TODKHBI OBITH 03HAKOMIIEHBI TIOJ MOJIUCH C
naHHbM [lonojkeHreM U U3MEHEHUSIMH K HEMY.

2. IlonsTre U cocTaB MePCOHATBHBIX JaHHBIX
2.1. llepcoHaJbHBIMM JaHHBIMH SIBISETCS Jr00as HHPOpMaNMsi, NPSIMO HIH KOCBEHHO
OTHOCHIAsACA K CyOBEKTY NEpCOHAIBbHBIX JaHHBIX - OINPEICIEHHOMY WJIH OINpeesIIeMOMy
buznyecKoMy JIHILY.

2.2. IlepcoHanbHBIMH NAHHBIMH, Pa3pEIICHHBIMH CYOBEKTOM TMEPCOHAIBHBIX MaHHBIX IS
pacIpoCTpaHEHUs, SBISIOTCA NEPCOHAIBHBIE JaHHbBIE, JOCTYIl HEOTPAaHUYEHHOrO Kpyra JHLl K
KOTOPBIM IIPENOCTAaBJIEH CYOBEKTOM IEPCOHAIBHBIX JAHHBIX ITYTEM Jadd corjiacus Ha o0paboTkKy
IIEPCOHAJILHBIX JAaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX ISl pACIPOCTPAHEHHUS B
nopsjke, npeaycMorpeHHoM DenepanbHbiM 3akoHOM 0T 27.07.2006 N 152-®3 "O mepcoHaNbHBIX
JaHHBIX'".

2.3. CocTaB nepcoOHATBHBIX JAHHBIX PAOOTHUKA:

- (haMunHsl, UMsI, OTYECTBO;

- [IOJI, BO3PACT;

- CBeJleHHs 00 00pa3oBaHUH, KBaTH(UKAIHMK, TPOPECCHOHATBHOW MMOATOTOBKE, MOBBIIICHUU
KBaJIU(DUKAITHH;

- MECTO JKUTEJIbCTBA;

- CEMEMHOE MON0XKEHUE, HAIYKE AEeTeH, COCTaB CEMbH, POJCTBEHHBIE CBSI3H;

- (akTsl OHorpaguu W HpenbIIyInas TPYJAOBas JAESTEIBHOCTH (B TOM YHCJE MECTO paboThl,
CYAMMOCTB, CIyk0a B apMuH, paboTa Ha BRIOOPHBIX TOMKHOCTSIX, HA TOCYJapCTBEHHOM CITyKOe U Ap.);

- DMHAHCOBOE MOJIOKEHHUE, CBEICHUS O 3apabOTHOM IUIaTe;

- acIIOPTHEIE JJAHHBIC,

- CBEJICHUSI O BOUHCKOM Y4eTe;



- CBEJIEHUSI O COLIMAJIBHBIX JIbIOTaX;

- CIIEIUATIBHOCTD;

- 3aHMUMaeMasi JOJDKHOCTb;

- pa3Mep 3apaboTHOM IIATHI;

- HaJM4Ke CyIUMOCTEN;

- HOMepa TeneOHOB;

- coziepyKaHme TPYIOBOrO JOTOBOPA;

- MOJUTMHHUKHU M KOIIUH ITPUKA30B 10 TMYHOMY COCTAaBY;

- IMYHbIE JIENa, TPYIOBbIE KHIDKKH U CBEJIEHUS O TPYAOBOH AEATENBHOCTH,;

- OCHOBaHHMS K [IPHKa3aM M0 JTUYHOMY COCTaBY;

- 7ena, COAEpKallie MaTepuaybl MO IOBBILICHHIO KBATU(UKALME W TEPENOATOTOBKE
COTPYIHUKOB, UX ATTECTAINM, CITY>KEOHBIM PACCIIEI0BAHUSIM;

- KOITUH OTYETOB, HAMPABIISEMBIX B OpPraHbl CTATUCTHKH,

- CBeEHHSl O pe3ynbTaTax MeIUIMHCKOro oO0CIe0BaH)s Ha MpeAMET TOIAHOCTH K
OCYIIECTBIIEHHIO TPYIOBBIX 00SA3aHHOCTEH;

- poTorpaduu 1 MHbIE CBEIEHUS, OTHOCSIINECS K IEPCOHATBPHBIM IaHHBIM pabOTHUKa;

- [IPMHAUTEXKHOCTD JIAIA K KOHKPETHOH HAllWH, STHHIECKOH IPYIINE, pace;

- PENUTHO3HBIE W TOJMTHYECKHE YOexneHus (IPHHAIIEKHOCTD K pENUruo3HON KOHpeCccHH,
WIEHCTBO B MOJHTHYECKOM IAPTHH, ydacTHe B OOIIECTBEHHBIX OOBCAMHEHHMSX, B TOM HMCIC B
npodcorose, u Ip.);

- 7eNIOBBIE ¥ WHBIE IMUHBIE KA9ECTBA, KOTOPHIE HOCAT OIICHOUHBIH XapaKTep;

1

5] YKa3aHHOTO CIIMCKa Pa6OTOI[aTeJ'IB BIIpaBE I10J1y4aTb U HMCIIOJIBE30BATh TOJIBLKO TE€ CBEACHHUA,
KOTOPBIE XapaKTEPU3yroT rpaxJaHrHa KaKk CTOPOHY TPYyZAOBOTO 10roBopa.

2.4. CBeneHus, yKa3zaHuble B 1. 2.3 HacTosmero [10n0XeHus, 1 NOKyMEHTBI, HX cojeprKalue,
ABJIAIOTCS KOHMHASHIMATBHBIME. PeXUM KOHPUICHIIHATPHOCTH MEPCOHATBHBIX JAHHBIX cHUMAaeTCS
B Cllydasx 00e3NMHUYMBaHMs UM [0 UCTCUCHUH 75 et cpoka XpaHEeHHs, €Clli HHOE He ONpPENENICHO
3aKOHOM.

2.5. JIOKyMEHTaMH, COIEPYKAIMMHE [IEPCOHATBHBIE TaHHbIC PAOOTHHKOB, ABIIIOTCS:

- KOMILIEKCHI ZOKYMEHTOB, CONPOBOXKIAOIIMX MPONECC OPOPMIIEHUS TPYHOBBIX OTHOLIEHUH
Tpy [preMe Ha paboTy, IEPEBO/IC, YBOJIbHEHUH,

- KOMILJIEKC MaTEPUaIoB MO0 aHKETHPOBAHHIO, TECTUPOBAHMIO, IPOBEACHHIO cobeceloBaHUH C
KaH11aTOM Ha JOJDKHOCTB,

- TIOJUTMHHUKY ¥ KOIIHH MPHKA30B (PacIopsKEHHH) MO Kaxpam;

- IWYHbIE JelIa, TPYAOBbIE KHIKKHU, CBEJICHUS O TPYIOBOM NEATENBHOCTH pabortaukos (CT/-P);

- fena, coepKallie MaTepHasIbl aTTecTalui pabOTHUKOB;

- Jlesa, COepKalllie MaTepraslbl BHYTPEHHMX PacCci/eJOBaHHUH;

- CIIPABOYHO-HH(POPMAIMOHHBIHA GaHK JaHHBIX MO MepCoHany (KapTOTeKH, KypHaJIbl);

- KOTIMY OTYETOB, HAIPABISEMbIX B FOCY1apCTBEHHBIE KOHTPOJIUPYIOIINE OPraHbl.

3. O6s3anHocTH PaboTomarens

3.1. B memsx obecriedennsi IpaB W CBOOOJ UeNoBeKa M rpaxanuna PaboTomatenn v €ro
[PeICTABUTENHN PH 06pabOTKE MEPCOHANBHBIX NaHHBIX PAOOTHHKA 00s13aHbI cOOMIONATh CIIEAYIOIINe
o0mue TpeOoBaHMS:

3.1.1. O6paGoTKa MEPCOHANBHBIX TaHHBIX PAOOTHHKA MOXKET OCYLIECTBIATBCS HCKIIOIUTENBHO
B LENAX oOecreueHrs COOMIOJEHUs] 3aKOHOB M MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB, CoJleCTBUSA
pabOTHHUKAaM B TPYIOYCTPOHCTBE, 00y4YE€HHH U TPOIABHKEHUH IIO cayxbe, obecredeHus JMYHON
6€30MaCHOCTH PaGOTHUKOB, KOHTPOJIS KOJIMUYECTBA M KA4eCTBA BBITOIHAEMOH paboThI U 0OeCIIEUeH s
COXPaHHOCTH UMYLIECTBA.



3.1.2. Tlpu ompenenennu obbema U conepikaHusi oOpabaThIBAEMbIX MEPCOHAIBHBIX JAHHBIX
paboTHHKa PaboTomarens momkeH pykoBoxcTBoBarbes Koncturymmed Poccuiickoit Denepanuu,
TpynoseiM kKoaekcom Poccuiickoit @enepanuy 1 HHEIMH (eNepalbHbIMU 3aKOHAMH.

3.1.3. Bce mepcoHanbHbIE JaHHblE pabOTHUKA CiedyeT IoNly4aTh y Hero camoro. Ecmu
TepCOHabHbIE JAHHBIE paOOTHUKA BO3MOXKHO MONYYHT TOJNBKO Y TPETheH CTOPOHBI, TO pabOTHHK
JIOJIKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee U OT HErO JOJDKHO OBITh MMOJy9YEeHO MUCbMEHHOE COrIacue.
Pa6oTosaTens JODKEH COOOIUTh pabOTHHKY O HENSAX, MPEernoaraéMblX HCTOYHHMKAX U CrIocobax
I0JIy4YEH sl TIEPCOHATBHBIX JaHHBIX, a TAK)Ke O XapaKTepe MOUICKAIUX MOJYIEeHHIO EPCOHANBHBIX
JIAHHBIX ¥ MTOCJIEACTBUAX OTKa3a paOOTHUKA JaTh NUCBMEHHOE COTIacue Ha UX MOJTy4YCHHUE.

3.1.4. PaboTtomaress He MMEET IpaBa MOJydaTb M 0OpabaTeIBaTh IEPCOHATBHBIC IaHHBIC
pabOTHHKA O ero MOJUTHYECKHX, PEJUTHO3HBIX U HHBIX yOEXKIEHUAX U YACTHOH KKU3HH. B cinydasx,
HETIOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPY/AOBBIX OTHOLICHHH, B COOTBETCTBUM CO CT. 24
Konctutynuu Poccuiickoit ®enepanun Pabotonarens BIpaBe HOMydYaTh U 00pabaTeiBaTh JaHHBIE O
YaCTHOM JKU3HU PAaOOTHUKA TOJIBKO C €r0 IIMCbMEHHOIO COracusl.

3.1.5. PaGoTtomarens He MMEET IIpaBa IOJydaTh M 00pabaTeIBaTh NEPCOHATBHBIC JAHHBIC
pabOTHUKA O €ro YWIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSAX MM €r0 IPOPCOIO3HOMN NESITSILHOCTH, 32
UCKJIIOYEHHEM CITy4yaeB, IPEeIyCMOTPEHHBIX (enepaNbHbIM 3aKOHOM.

3.1.6. [Ipy NpUHATUM PELIEHUH, 3aTParuBaONINX HHTEpeck paboTHHKa, PaboTonarens He UMEeT
IpaBa OCHOBBIBATHCS Ha MNEPCOHATHHBIX JAHHBIX DPabOTHHKA, MONYYEHHBIX HCKIIOYHUTEIHLHO B

pE3yIbTATE UX aBTOMaTI/ISI/IpOBaHHOﬁ 06pa6OTKI/I WJIHU 3JIEKTPOHHOTI'O IMOJIY4YEHHUS. .

3.1.7. 3amuTa MepcoOHaTbHBIX TAaHHBIX PaOOTHHKA OT HEMIPABOMEPHOTO WX HCIIOJB30BAHUS HIIH
yTpaThl J0/DKHA OBITH obecneyeHa PaboTomarenem 3a cYeT €ro CpelCTB B MOPSIKE, YCTAHOBICHHOM
benepaTbHBIM 3aKOHOM.

3.1.8. PabGOTHMKM M MX MPEACTABUTENH JODKHBI OBITh O3HAKOMJIEHBI MMOJ TMOANHUCH C
JIOKATBHBIMH aKTaMM PaGoTomaress, yCTaHABIHBAIOIIMMH IOPSIOK OOpabOTKHM IMEepCOHATbHBIX
JaHHBIX PabOTHUKOB, a TAKXKE 00 UX MpaBax U 00S3aHHOCTAX B 9TOH 0OJNACTH.

3.1.9. PaGOTHHUKHY He JOKHBI OTKA3bIBATLCS OT CBOMX ITPaB Ha COXPAHEHUE M 3AILUTY TAWHBL.
4. O6s3aHHOCTH pabOTHUKA

PaboTHuk 00s3aH:

4.1. [IlepemaBarp Paboronmarento WIM €ro IpPEACTaBUTEIIO KOMIUIEKC JOCTOBEPHBIX
JIOKYMEHTHPOBAHHBIX [IEPCOHATBHBIX TAHHBIX, TIEPEYeHb KOTOPBIX YCTAHOBIIEH TPyTOBBIM KOJEKCOM
Poccuiickoit @enepanuu.

4.2. CBOEBpPeMEHHO B pa3yMHBIH CPOK, HE MPEBBIIAIOLINIA 5 THeH, coobmars Pabotonarento 06
M3MEHEHUHU CBOMX NEPCOHAIBHBIX JAHHBIX.

5. IlpaBa paboTHHKa

PaboTHUK HUMeeT mpaBo:
5.1. Ha nonayro WHGOPMALIKIO O CBOUX TIEPCOHAIBHBIX JTAaHHBIX K 00pabOTKe STUX TaHHBIX.

5.2. Ha cB0oOOIHEIH OecIiaTHBINA JOCTYI K CBOUM [IE€PCOHAIBHBLIM JaHHBIM, BKJIIOYas MPaBoO Ha
MOJy4eHHe KOMMM JIFOOON 3amucH, CcoJepXKalled MNEpCOHalNbHBIE JaHHBIC COTpPYIHMKA, 3a
UCKJIIOYEHUEM CIIyYaeB, IPENyCMOTPEHHBIX 3aKOHOIaTenbcTBOM Poccuiickoi denepanuy.



5.3. Ha 10CTymn K MEIMIMHCKAM JaHHBIM C MTOMOIIBI0 MEAUIIMHCKOTO CICIHATHCTA 10 CBOEMY
BBIOODY.

5.4. Tpe6GoBaTh HCKJIIOUCHUS HIIM HWCIPABICHUS HEBEPHBIX HIM HEIOJHBIX TIEPCOHAIBHBIX
JAHHBIX, & TAKKe JaHHBIX, 00pabOTAHHBIX ¢ HApyIIEHHEM TPEOOBAHMH, ONPENETCHHBIX TPYAOBBIM
3aKOHOJATeNbCTBOM. [IpH oTkasze PaGoTomaTens UCKIIOYHUTE WM UCIPABUTh MEPCOHAILHBIC TAHHBIC
COTpYIHHKA OH MMEET MPaBO 3asABUTh B NMHUCHMEHHOM dopme PaGoTomaTenio 0 CBOEM HECOITACHH C
COOTBETCTBYIONIAM OOOCHOBaHMEM TAKOrO HECOTJIaCHsL. [lepcoHabHble HaHHBIE OIIEHOYHOTO
XapakTepa COTPYAHUK HMeeT IIPaBO JOTIOJIHHUTE 3asBICHUEM, BRIDKAIOLINM €ro COOCTBEHHYIO TOUKY
3pCHUSL.

5.5. TpeGosats u3BemeHus PaboromarteneM BCEX JIHMIl, KOTOPHIM DAHEE OBLIH COOOIIEHEI
HEBEpHbIE WJIM HEIOJHBIE IEPCOHANIbHBIC NaHHBIE COTPYAHHKA, 000 BceX MPOW3BEAECHHBLIX B HUX
UCKJIIOYEHMSIX, HCIIPABIIEHUSAX UM JOMOTHCHUSIX.

5.6. O6xanoBath B Cy/I TIOObIE HEMPAaBOMEPHbIE AeHCTBHS WK Oe31eHCTBHe PaboTonarens npu
00paboTKe U 3alUTe ero NePCOHATBHBIX JaHHBIX.

5.7. OHpC,[[eJISITB CBOHUX HpCIICTaBI/ITCJTeﬁ JUJIS 3alUThI CBOUX MEPCOHAIBHBIX JaHHBIX.

5.8. TpeGoBaTh mpekpaThTh B JH000€ BpeMs Iepenady (pacnpocTpaHEeHHE, MPeIOCTaBICHHE,
JOCTYI) TIEPCOHABHBIX JAHHBIX, PA3PEIEHHBIX I PACIPOCTPAHCHHS. TpeboBanue opopmiseTCs B
nucbMeHHOM Buae. OHO JOJDKHO BKIIOYaTh B ceOst (paMunuio, uMs, OTYECTBO (mp¥ HAIUYKH),
KOHTAKTHYIO MH(popMamuio (HoMep Tele(oHa, aJpec JJIEKTPOHHOH MOHTHI WA [TIOYTOBBIA aapec)
pabOTHMKa, a TalKe IepedeHb IEPCOHABHBIX —JaHHBIX, 00paboTKka KOTOPBIX IIOMJICHKHUT
IpeKpaIeHHIO.

6. C6op, 06paboTKa U XpaHEHUE NEPCOHATIBHBIX JaHHBIX

6.1. O6paboTKa NEepCOHANBHBIX [AHHBIX pabOTHHKa - JH0O0E NEHCTBHE (omepanusi) WA
COBOKYITHOCTb J€HCTBHI (Omepaluii), COBEPLIAEMBIX C HCIIOIb30BAHMEM CPE/CTB aBTOMATH3ANH HIIH
6e3 MCIONB30BAHMS TAKAX CPEACTB C TEPCOHANGHBIMM JaHHBIMH, BKIO4as COOp, 3allHCh,
CHCTEMATH3allMIO, HAKOIUIEHHE, XpaHeHWe, yTOodHeHue (OOHOBIEHHWE, W3MEHEHHE), H3BIEUEHHE,
MCTIONB30BaHMe, mepeqady (pacmpocTpaHeHue, —IPEfOCTaBleHHE, JOCTYII), O0Oe3THUUBAHHE,
6II0KHpOBAHHUE, yHANCHHE, YHHITOXKEHHE [IEPCOHATBHBIX IAHHBIX PaOOTHHKA.

6.2. Bce mepcoHaibHBIE NaHHbIE DAaOOTHHMKA CIEAYET IOJIy4aTh Yy HEro camoro. Ecnun
epCOHAbHbIE JaHHBIE PAGOTHUKA BO3MOXKHO HOJNYHHTH TOJIBKO ¥ TPEThEH CTOPOHBI, TO paboTHUK
JOJDKEH OBITh yBEIOMJIEH 00 9TOM 3apaHee U OT HETO JOJDKHO OBITh MOJTy4EeHO TMCbMEHHOE COTJIACHE.

6.3. PaboTonaTenb AODKEH COOOLIMTH PaOOTHUKY O LENAX, MPENnonaraéMpeIX UCTOYHUKAX H
crocobax MOMydeHHs TEPCOHAIBHBIX JNAHHBIX, a TaKKe O XapaKTepe MOMIEKAIINX IOTydEeHHIO
TIEPCOHAIBHBIX JAHHBIX M IOCIEACTBUAX OTKaza pabOTHMKA JaTh MHCBMEHHOE COIJIACHE Ha HX
TOJTy4eHHE.

6.4. PaGotauk mnpencrtapisier Paboromareno AOCTOBEPHBIE CBENEHHUS O cebe. Paboronareins
IPOBEPSIET JOCTOBEPHOCTD CBENEHUM, CBEPSIst TAHHBIC, TPEICTABICHHbBIC pabOTHHUKOM, C UMEFOLTMMHUCS
y paboTHHMKa JOKyMeHTamH. [IpeacTaBieHue pabOTHUKOM MOMJIOKHBIX JIOKYMEHTOB HIIM JIOMHBIX
CBElIEHUMH NpH MOCTYIUIEHHH Ha pPabOTy sBIAETCA OCHOBAHUEM HJid PAaCTOPXKCHHUS TPYINOBOTO
JIOTOBOpA.

6.5. Ilpu mocTymieHHH Ha paboTy pabOTHHK 3aMOJHSCT aHKETY U aBToOHOrpaduio.

6.5.1. Auxera npejcTaBiseT coO0H nepedeHb BOMPOCOB O NEPCOHANBHBIX TAaHHBIX paboTHUKA.



6.5.2. AHKeTa 3amoHsIeTcsd PAOOTHAKOM CaMOCTOSITETIbHO. [IpH 3aIlOTHEHHH aHKEThl PAOOTHHK
JIOJDKEH 3alojHATh BCce ee rpadpl, Ha BCE BOIPOCH! JaBaTh IIOJHBIE OTBETHI, HE [OMYCKaTh
UCIIpABIEHUN WM 3a4epKMBaHHH, MPOYEPKOB, ITOMAPOK B CTPOrOM COOTBETCTBUU C 3aMHUCAMH,
KOTODBIE COJIEPKATCS B €r0 JINYHBIX TOKyMEHTaX.

6.5.3. Aprobumorpagus - [OOKYMEHT, COAEpPXKAIlUi ONHCaHHE B XPOHOJIOTHYECKOH
T10CNIENOBATENBLHOCTH OCHOBHBIX JTAIOB XU3HU U JEATEIILHOCTH IPHHHMAEMOTO pabOTHHKA.

6.5.4. ABTOOHOrpadus COCTABISETCS B TPOU3BOJIBHOM (hopMe, O€3 MOMAPOK U UCITPABICHUH.

6.5.5. AHKeTa u aBTO6HOrpadus pabOTHHKA AODKHBI XPaHUTBCS B IMYHOM Jene paboTHuka. B
JMYHOM JIeJIe TaKKe XpaHATCS HWHBIC JOKYMEHTHl IEPCOHANBHOrO ydYera, OTHOCSIIUECHd K
MIEPCOHATBHBIM JIaHHBIM pabOTHUKA.

6.5.6. JInanoe feno paboTHHKA 0(QOPMIISIETCS TOCIE W3aHHs IPHKa3a O IpHEME Ha padoTy.

6.5.7. Bce MOKYMEHTBI JMYHOIO Jelia MOAIIMBAIOTCS B 0OJ0XKKY oOpasiua, yCTaHOBICHHOTO
PaboronateneM. Ha Helt ykaspBaroTcst (haMIITHSI, UMsI, OTIECTBO PAOOTHHKA, HOMED JINYHOTO Jefa.

6.5.8. K kax0My TMYHOMY €Ny IIPUNIAratoTes e nBeTHble GpoTorpaduu paboTHHKA pasMepoM

6.5.9. Bee JOKYMEHTBI, IIOCTYNAOIUE B JUYHOE NEJI0, paCIiolararoTCsa B XPOHOJOTH4YECKOM
IOpsAKE. JIncThl JOKYMEHTOB, IOJIIXTHIX B JIUYHOE I€JI0, HYMEPYIOTCA.

6.5.10. JlugHOEe meno BeleTcs HA NPOTSKEHHH BCEM TPYMOBOM NESTEIbHOCTH PabOTHHUKA.
V3MeHeHHs, BHOCHMBLIE B JIMYHOE JEN0, MO/DKHBI OBITh ITOATBEPHKICHBI COOTBETCTBYIOIIUMH
JOKYMEHTaMH.

6.6. PaGoTtomaTenh He HMMeET MpaBa Moiy4daTb W 0OpabaThiBaTh IEPCOHAIBHBIC JAaHHbIC
pabOTHHKA O €T0 PacoBO, HAIIMOHATBHOM TPUHAATIEKHOCTH, TIOJIMTHYECKIX B3MIIAAAX, PETUTHO3HBIX
U punocodckux yOeHKIEHUAX, COCTOSIHUU 310POBbsI, HHTUMHOM JKU3HH, 32 MCKIIOYCHUEM CITy4aeB,
npefycMOTpeHHBIX TpymoBeIM Komekcom Poccuiickoit @enepamuu U JIpYruMH  (enepaibHbIMH
3aKOHAMH.

6.6.1. OOpaboTka TEpPCOHATBHBIX NAHHBIX, Pa3pelIEHHBIX /ISl PacIpOCTPAHEHMs, W3 4ucja
CIIENMAILHBIX KATErOpHi IIEPCOHANBHBIX TaHHBIX, YKa3aHHBIX B 4. 1 cT. 10 @enepanbHOro 3akoHa ot
27.07.2006 N 152-®3 "O nepcoHalbHLIX HaHHBIX", IOMYCKAETCsl, €CIM COOIIONAOTCS 3ampeThl U
yCIIOBHSI, IpeaycMoTperHble cT. 10.1 ykazanHOro 3akoHa.

6.7. Paboromarens He HMeeT MpaBa IMOJydyaTh U 00padaTeiBaTh IEPCOHANBHBIC NAHHBIE
pabOTHHKA O €ro WIEHCTBE B O0IIECTBEHHBIX OOBEIMHEHHSX HIIH €0 IPOPCOIO3HOM AEATETBHOCTH, 32
UCKJIIOYEHUEM CIIy4aeB, IPeNyCMOTPEHHBIX TpymoBbIM KonmekcoM Poccuiickod ®enepauuu wid
HHBIMH (hellepalIbHBIMH 3aKOHAMHU.

6.8. O6paboTKa MepcOHATBHBIX MaHHBIX paboTHUKOB PaboTomareneM BO3MOXHA TOJBKO C HX
cornacus. VICKIIIOYEHHE COCTABIIAIOT ClIydyad, NMPeAyCMOTPEHHbBIE 3aKOHOHATENLCTBOM Poccuickon
denepanuu (B YaCTHOCTH, COrylache He TpeOGyeTcs Py HATHYWH OCHOBAaHUH U COOIIONEHUU yCIIOBH,
nepeuncaeHubx BI. 0. 2- 114 1 cr. 6, m. 1. 2.1 - 10 u. 2 c1. 10, u. 2 cT. 11 DenepansHOro 3aKkoHa OT
27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX").

6.9. IlucemenHoe cornacue paboTHHUKA Ha 00pabOTKY CBOMX IE€PCOHANILHBIX TaHHBIX JTOIDKHO
BKJIFOYATh B ce€0s1, B YACTHOCTH, CBEICHHS, yKa3aHHbIe B IT. T1. 1 - 9 4. 4 cT. 9 DenepanbHOro 3aKkoHa OT
27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX .



6.10. IMuceMeHHOE corache pabOTHHKA Ha 0OPabOTKy NEPCOHATBHBIX NAaHHBIX, Pa3pPEIICHHbBIX
JUISL pacTIpOCTpaHeH s, 0pOPMIIAETCS OTIEIBHO OT APYTHX COINacHi Ha 06pabOTKy ero NepCoOHaTbHBIX
JaHHBIX. IIpH 3TOM COBIMIOArOTCA yCIIOBHSL, [PeyCMOTPEHHEIE, B 4aCTHOCTH, CT. 10.1 ®enepanbHOro
3akoHa oT 27.07.2006 N 152-®3 "O nepconanbhbix qaHHBIX". TpeboBaHMs K COJACPIKAHUIO TAKOTO
COTJIacHs YCTAHABIMBAIOTCS YIIOJTHOMOYEHHBIM OPraHOM I10 3aIMTE NMPaB CyObhEKTOB MEPCOHATBHBIX
JTAHHBIX.

6.10.1. TIuceMenHoe cormacue Ha 00pabOTKy IEPCOHAIBHBIX JaHHBIX, Pa3pElICHHBIX IS
pacrpocTpaHenust, pabOTHHUK MpenocTaBiseT PaboTomarelo Tu9HO.

6.10.2. PaboTonarens 06513aH He [o3qHee Tpex pabodynx JHEH ¢ MOMEHTA IOJTyIeHUs] yKa3aHHOI O
COTJIacHs OMyOIMKOBATh HHPOPMAIHUIO 00 YCIOBUSIX 0OPabOTKH, O HAJTMYUHU 3aIPETOB U YCIOBUM Ha
00paboTKy HEOrpaHMYEHHBIM KPYroM JIMI IEPCOHATbHBIX JaHHBIX, Pa3pelIEHHBIX LA
pacmpocTpaHeHUs!.

6.10.3. Cornacue Ha 06pabOTKy MePCOHAIBHBIX JAHHBIX, Pa3peIICHHBIX Ul paclpoCTpaHeHus,
IpeKpaliaeT cBoe AeiCTBHE ¢ MOMEHTa HOCTyILIeHHs PaboTonaremo TpeboBaHusl, yKa3aHHOIO B II.
5.8 Hacrosmero [onoxenus.

6.11. B coorBercTBUH co cT. 86 TpymoBoro komekca Poccuiickoi ®enepanud B LENAX
obecrieueHrs mpaB W CBOOOJN YenoBeka M rpaxaaHuHa Paboromarens W ero mpeaCTaBUTENH NPH
0GpaboTKe MePCOHANBHBIX JAHHBIX PAGOTHHKA JOIDKHBI COBITIONATH, B YACTHOCTH, CIEAYIOLLHE 00IIHe
TpeboBaHMUS:

6.11.1. Ilpu ompenenennn obbeMa ¥ cofepXaHus 00pabaThiBaeMBIX IEPCOHANBHBIX JAHHBIX
paGoTHHKa PaboTomaTens momkeH pykoBoicTBoBaThes KomctuTynmed Poccuiickoit ®enepanud,
TpynoseiM kofekcoM Poccuiickoit @enepanuy ¥ MHBIME (QeepaTbHBIMU 3aKOHAMH.

6.11.2. TIpy TpUHATHE DEUIEHWH, 3aTpardBarOLIMX MHTEpeckl paboTHWKa, Paboromarens He
MMeeT IIpaBa OCHOBBIBATHCS Ha IIEPCOHAIBHBIX JAHHBIX, MOJYUYCHHBIX HCKIIOUUTENBHO B PE3yIbTaTe
HX aBTOMaTH3UPOBAHHON 00pabOTKH WK DJIEKTPOHHOTO MOIy4eHUS.

6.11.3. 3ammra MepcOHANBHBIX JaHHBIX PaOOTHHMKA OT HEMPaBOMEPHOIO MX HCIOJIL30BaHUA,
yTpaThl obecneunBaercs PaboToarenem 3a CUeT €ro CpeicTB B MOPSIKE, YCTAHOBICHHOM Tpy0BbIM
KozekcoM Poccuiickoit @eneparyiy 1 HHBIMU (eepalbHBIMK 3aKOHAMH.

6.11.4. PabOTHUKM M HUX MPEICTABUTEIH IODKHBI OBITH O3HAKOMIIEHBI TOJ TOANHUCKY C
JOKyMeHTaMu PaGoTonaresis, yCTaHABIMBAIOIMMY TOPSIOK 00pabOTKH MEpCOHANBHBIX NaHHBIX, &
Take 00 UX mpaBax W 00S3aHHOCTSIX B 3TOH 00JIaCTH.

6.11.5. PaGOTHHKHY He JODKHBI OTKA3bIBAThCSA OT CBOMX IIPaB Ha COXPAHEHME U 3ALIUTY TaWHBI.

7. Ilepenaya nepcoOHANBHEIX JaHHBIX

7.1. Tlpu mepenade HepcoHANbHBIX MaHHBIX pabOTHHKA PaboTonaTens MO/DKEH COOHOAATH
cieayromye TpeboBaHus:

- He co00IIATh EPCOHALHEIE JaHHbIE pAOOTHHIKA TPEThel CTOpoHE Oe3 MUChMEHHOTO COTTIaCHs
pabOTHHKA, 38 UCKIIOYEHHEM CIIydaeB, KOIZla 3TO HEOOXOMMMO B IEISIX MPEIYNPEKACHUS YyIPO3BI
’KM3HH U 3J0POBBIO paOOTHHKA, & TAKXKE B CIy4asX, yCTAHOBIEHHBIX (e/lepabHBIM 3aKOHOM;

- He COOBIAaTh ePCOHANBHEIE JaHHbIE pabOTHHKA B KOMMEPYECKUX LeNIX O€3 ero MHCbMEHHOTO
coryacus;

- TIpEeYIPEUTD JIMII, TIONYYAIOIINX IIEPCOHANbHBIE JAHHBIE PA0OTHHKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh MCIIOJNL30BAHBI JIUIIE B IENISX, U KOTOPBIX OHU COOOIUEHBI, ¥ TpeOOBAaTh OT ITHX JIMI
IOATBEPIKAEHUS] TOTO, YTO ITO MpPaBHJIO cOOoAeHO. JIula, moyyaromne nepcoHalbHbIC NaHHBIE
paboTHHKa, 00s3aHBI COOMOAaTh KOHPHUICHIINATBHOCTD. JJaHHOE TIOJIOKEHHE HEe paclpoCTPaHsAeTCs



Ha oOMeH NMEPCOHAJIBHBIMU JTAaHHBIMU p8_6OTHI/IKOB B TNOpAAKE, YCTAHOBJIICHHOM Q)ellepaHbeIMH
3aKOHaMHU,

- pas3pf€iiarb AOCTYII K IIEpCOHAJIBHBIM  JaHHBIM pa6OTHI/IKOB TOJIBKO CII€IHUaJIbBHO
YIIOJTHOMOYCHHBIM JIUIIAM, IIpA 3TOM YKaszaHHBIC JIMLla JOJDKHBI UMETh IIpaBO IOJIy4aTb TOJIBKO T€
IEPCOHAIBHBIC TaHHBIC pa6OTHI/IKa, KOTOPLIE HCO6XOIII/IMI>I JJIs1 BBIMOJTHCHUA KOHKPETHBIX (bYHKHHﬁ,

- HE 3alpaliuBaTh I/IH(i)OpMaHI/IIO O COCTOSSHUH 3A0POBbA pa6OTHI/IKa, 3a UCKIIFOYCHUEM TEX
CBCHCHHﬁ, KOTOPBIE OTHOCITCS K BOIIPOCY O BO3MOXXHOCTHU BBINIOJIHECHUS pa6OTHHKOM TPYI[OBOI‘/JI
bynxmmm;

- Nepe€raBaThb IEPCOHATIBHBIE AAHHBIE pa6OTHI/IKa MpeaACTaBUTECIIAM pa60THI/IKOB B TIOpAAKE,
ycTaHoBlneHHOM TpynoBeiM komekcoM Poccuiickoit Denepaiiii, 1 OrpaHAYMBATh 3Ty HH()OPMAIIHIO
TOJIBKO TEMH NEpCOHAJIPHBIMHU NAaHHBIMHU pa6OTHI/IKa, KOTOPBIC HCO6XOI[I/IMBI JJIsI BBIIIOJIHEHUSA
YKa3aHHBIMH [IPEJCTABUTEIIMH UX QYHKIIUH.

8. I[OCTyH K I€pCOHATIBHBIM JaHHBIM COTPYAHHKA

8.1. BuyTpenHuit qocry.

[IpaBo mocTyna K mepcoHaNbHBIM AaHHBIM COTPYIHHKA UMEOT:

- IUPEKTOP;

- CIIELMAJIACT 110 Kajapam;

- 3aMEeCTHUTENb IUpekTopa 1o YBP;

- 3aBEAYIOIIMA OTAENOM (HOCTYI K JMYHBIM JAHHBIM TOJBKO PabOTHHUKOB CBOETO OTIENA) IO
COTJIaCOBaHUIO ¢ pyKoBoauTeneMm Paboromarens;

- paboTHuMKHM OyXTauTepuu - K TeM JaHHBIM, KOTOpble HEOOXOAMMBI Ul BBIMOJHEHHS
KOHKDPETHBIX (yHKIIHIH;

- caM pabOTHHK, HOCHUTEIb JaHHBIX.

8.2. BHemHwuit nocTym.

Pabotonarens Bnpase ocyIecTBisTE Mepefady NMEPCOHANBHBIX JAHHEIX PAGOTHHKA TPETHHM
JunaM, B TOM 4YHCI€ B KOMMEPYCCKHMX IENAX, TOJNBKO C €ro IMpeJBapUTENLHOrO MHUCHMEHHOIO
COIIacus, 3a MCKJIIOYEHHEM CIIy4YaeB, KOrZa 3TO HEOOXOAMMO B LENSX NPEAYIPEKIECHUS YIPO3LI
KM3HA W 3J0POBBIO pabOTHWKA, a TaKkKe B APYIHX CIydasX, MPETyCMOTPEHHBIX IEHCTBYIOLIAM
3aKOHO/aTensCcTBOM Poccuiickoit @enepanuu.

Ilepen nepenaueii mepcoHanbHBIX AaHHBIX PaboTomares JOmKeH [IPEAYIPENUTH TPETHE JIUIO O
TOM, 4YTO OHH MOT'YT OBITh HCIOJB30BAHbI TOJIBKO B TE€X LENAX, IS KOTOPBIX OBUTH COOBIIEHHEL. [Tpu
9TOM y TPETBETO JULa HEOOXOMMO MOJTyIHTE OATBEPIKACHUE TOT0, YTO TaKoe TpeGoBaHUe OYIeT UM
COOIOIEHO.

He tpeGyeTcs cornmacue paboTHHKa Ha mepeauy HepCOHAIbHBIX JAHHBIX:

- TPCTBUM JIMIAM B LEJISIX [IPEAYITPEXKIEHUS yrPO3bl )KU3HU U 3JJ0POBBIO PabOTHHKA,;

- B DoHJ conmanbHoro ctpaxoBanust Poccuiickoit @eneparuu, [TencuonHbit houy Poccuiickoit
Oenepaunu B 0O6beMe, IPELyCMOTPEHHOM IEHCTBYIOIIAM 3aKOHOIATENBCTBOM Poccuiickoii
Denepanuu;

- B HAJIOTOBBIE OpPTaHbl;

- B BOEHHBIE KOMUCCAPHATHI,

- TI0 3ampocy MpO(EeCcCHOHANBHBIX COIO30B B LENAX KOHTPOJNS 3a COOIIOIEHHEM TPYIOBOTO
3aKoHoJaTenscTBa Pabotomarenem;

- II0 MOTUBHPOBaHHOMY 3alIpOCY OPraHOB NMPOKYPATYPEI;

- 10 MOTUBHUPOBAHHOMY TPEOOBAHMIO IPABOOXPAHHUTENBHBIX OPIaHOB M OPTaHOB GE30IIaCHOCTH;

- TI0 3alIpoCy OT roCyAapCTBEHHBIX HHCIIEKTOPOB TPyJa MpPU OCYIIECTBICHHH WMH HaA30PHO-
KOHTPOJIBHOU AESTEIbHOCTH,

- 10 3aIIpOCy Cyaa;

- B Opranel M OpraHu3alid, KOTOPBIE NOJKHBI OBITH YBENOMIJIEHBI O TSXKEJIOM HECUACTHOM



ciiy4dae, B TOM YHCJI€ CO CMEPTC/IbHBIM HUCXOO0M;
- B ClIy4asXx, CBSI3aHHBIX C HUCIIOJIHCHUEM pa6OTHI/IKOM JOJIXKHOCTHBIX O6H3aHHOCTCf/JI;
- B KpEIUTHYIO Opranu3anuro, O6CJIy>KI/IBa}OH_[yIO IJIaTEXXHBIC KapThl pa6OTHI/IKOB.

8.3. Jlpyrue opranu3anua.

CpeieHuss 0 pabOTHMKe (B TOM dYHCIE YBOJEHHOM) MOLYT OBITh IPENOCTaBICHEI Ipyroi
OpraHM3alMH TOJNLKO ¢ IMCBMEHHOTO 3ampoca Ha OJaHKe OpTaHu3alMu C MPHUIIONCHHEM KOTMHH
3asgBJIeHUS paOOTHUKA.

8.4. POACTBEHHUKH U UJICHBI CEMEN.

HepCOHEUIBHI)IC JAHHBIC pa6OTHI/IKa MOI'yT OBITH IpeaOoCTaBJICHBI pOACTBEHHUKAM HIIH qJICHaM
€ro CEMbH TOJIBKO C MHCBbMEHHOTIO pa3peHI€HUs CaMOro pa60THm<a.

9. 3amuTa NepCOHANBHBIX JaHHBIX PAOOTHHKOB

9.1. B mensx oOecrmeueHUs] COXPAHHOCTH U KOH(QHICHIMAIBPHOCTH IEPCOHAIBHBIX IaHHBIX
paGOTHMKOB BCE ONEpALHH M0 O(pOpMIEHMIO, (HOPMUPOBAHHIO, BENCHHIO M XPAHCHHMIO JTaHHOU
MHGOPMAIMH JOJDKHBI BBIIONHITECS TONbKO PAabOTHHKAMM OTAENA KalpoB, OCYMECTBIIAIOUMH
J@HHYIO pabOTy B COOTBETCTBHY CO CBOMMHE CITy’KEOHBIMU 00513aHHOCTAMH, 3a()UKCHPOBAaHHEIMH B UX
JOJDKHOCTHBIX MHCTPYKIUSX.

9.2. OTBeTHl HAa MMCHMEHHBIE 3aIpOCHl JPYTHX OPraHH3alMi W YUpeXACHHH B IpENeNax HX
KOMIETEHIME X MPEJOCTABICHHBIX IOJHOMOYMM [MAIOTCS B MHUCHMEHHOH dopme Ha OnaHke
PaGoTonaTens i B TOM 00beMe, KOTOPHIH MO3BOJISIET HE PasriallaTh U3THIIHANR 00BEM MEPCOHAIBHBIX
CBEJEHHI 0 paOOTHUKAX.

9.3. [lepenaua uHGOPMAIIUH, COAEPIKALIEH CBENCHHS O IEPCOHANBHBIX NaHHBIX pabOTHHUKOB, 110
TenedoHy, Bakcy, STEKTPOHHOH MouTe 6€3 MICEMEHHOTO COIMacksi pabOTHHKA 3aNPEIIACTCA.

9.4. JIuuHbIe feNa ¥ JOKYMEHTSI, COJIEpIKaIie IIePCOHANbHBIE IAHHbIE PAOOTHUKOB, XPAHSITCS B
sanuparomuxcs mxadax (cefidax), obecrneunBarOIIMX 3allUTy OT HECAHKIHOHUPOBAHHOTO JOCTYIIA.

9.5. HepCOHaJ'[BHBIG KOMITBXOTEPBI, B KOTOPBIX coJiep KaTcsi MEPCOHATILHBIC JaHHbIC, OOJIKHbI
OBITH 3AIUIIECHBI nmapoJsiMyi JOCTyIIa.

10. OTBETCTBEHHOCTH 32 pasryanienue HHGOpMaLKH, CBI3aHHOU
C TIEPCOHANIbHBIMH JaHHBIMU PabOTHUKA

10.1. JTuma, BUHOBHBIE B HAPYLIEHUH HOPM, PETYJIUPYIONIHX TOTyYeHue, 0OpabOTKy U 3allUTy
TIepCOHATBHBIX JAHHBIX PabOTHHKA, HECYT MMCUHUIUIMHAPHYIO, aIMUHUCTPATHBHYIO, IDAKIAHCKO-
IIPABOBYIO KA YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (eaepanbHbIMU 3aKOHAMH.

MwnxaiinoB AnekcaHgp MoAmcaHo unbposoi noanvcsio:
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